
1. How to become a registered 
supplier on SAP Business Network

1.3b Supplier registration – How to configure your SAP Business 
Network account Invoice routing and Remittances
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If you go back to the homepage and 
select ‘your initials’ and ‘Settings’, 
you will see a menu appear on the left.

You can change how you want to send 
invoices and who should be notified of 
the status in ‘Electronic Invoice 
Routing’. 

Note: 
• An Order can be cancelled by dsm-firmenich up until 

the moment that a Shipping Notice is placed by you. 
• All Orders need to be confirmed within the “need by 

date”.
• You will receive reminders by email, if want to change 

the settings go to ‘Notifications’. 

How to configure your SAP Business Network account Invoice routing
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Electronic Invoice routing

1. Select Electronic Invoice Routing 
method as ‘Online’.

2. Select notifications settings and 
with the notifications check the 
email adresses that will receive 
the messages. 

3. Click on ‘Save’ when done.

How to configure your SAP Business Network account Invoice routing
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Remittances

1. Complete your address and 
bank account in ‘Remittance’ 
under ‘Network Settings’ in the 
main menu or next to the tabs 
‘Accelerated Payments’.

2. Click on ‘Create’ to create 
Remittances. Click on ‘Edit’ if 
you want to change the existing 
Remittance.

How to configure your SAP Business Network Remittances (Bank account)
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3. When you have selected ‘Create’, you need to fill in all required information in the fields. 
Select ‘Wire’ for Payment Methods. Make sure to also check the box to have bank information 
included on the invoices. When done, click on ‘OK’ to save the information.

How to configure your SAP Business Network Remittances (Bank account)
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We bring progress to life
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