1. How to become aregistered
supplier on SAP Business Network

1.3b Supplier registration — How to configure your SAP Business
Network account Invoice routing and Remittances
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How to configure your SAP Business Network account Invoice routing

If you go back to the homepage and
select 'your initials’ and ‘Settings’,
you will see a menu appear on the left.

You can change how you want to send
invoices and who should be notified of
the status in ‘Electronic Invoice
Routing’.

Note:

* An Order can be cancelled by dsm-firmenich up until
the moment that a Shipping Notice is placed by you.

* All Orders need to be confirmed within the “need by
date”.

*  You will receive reminders by email, if want to change
the settings go to ‘Notifications’.
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How to configure your SAP Business Network account Invoice routing

Electronic Invoice routing

1.

Network Settings

Select Electronic Invoice Routing
m e t h O d a S d O n I i n e ’ R Electronic Order Routing Electronic Invoice Routing Accelerated Payments Settlement

General Tax Invoicing and Archiving Invoice Conversions

Capabilities & Preferences

Select notifications settings and cencing et

with the notifications check the
email adresses that will receive e
the messages. e

Data Deletion Criteria

Options

Return to this site to create invoices

Save in my online inbox

Save Close

ﬂ)tifications

M 1 I J Send a notification when invoices are undeliverable or rejected.
ICK ON save wnen aone. ioice Falre

Invoice Status Change
Invoice Created Automatically from Receipts

Invaice Created Automatically from Service Sheets

Invaice conversion (Supported formats: .pdf, .png, .jpg)

J Send a notification when invoice statuses change.
J Send a notification when an invoice is automatically created from a goods receipt.
J Send a notification when an invoice is automatically created from a service sheet.

J Send a notification when the invoice conversion fails.

« | Ariba-MO-IT-Support-Team@dsm.com

« | Ariba-MO-IT-Support-Team@dsm.com

« | Ariba-MO-IT-Support-Team@dsm.com

« | Ariba-MO-IT-Support-Team@dsm.com

« | Ariba-MO-IT-Support-Team@dsm.com
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How to configure your SAP Business Network Remittances (Bank account)

Remittances

1. Complete your address and
bank account in ‘Remittance’
under ‘Network Settings’ in the
main menu or next to the tabs
‘Accelerated Payments'.

2. Click on ‘Create’ to create
Remittances. Click on ‘Edit’ if
you want to change the existing
Remittance.

Network Settings

Save Close

Electronic Order Routing Electronic Invoice Routing Accelerated Paymeis Settlement Data Deletion Criteria
* Indicates a required field

Set up early payments auto-acceptance rule

EFT/Check Remittances
Address 1 City State Country/Region Default
L) Address 1 City F Yes
é Edit Delete | Create
Notifications
Type Send notifications when...

email addresses (one required)

Send a notification when remittance addresses and payment profiles are changed.

Payment Profile & | Ariba-MO-IT-Support-Team@dsm.com

Send a notification when payment remittances are undeliverable or their statuses changed.
Payment Remittance + | Ariba-MO-IT-Support-Team@dsm.com

\/ Send a notification when payment remittances or payment plans are received.

Send a notification when payment remittances with virtual card are received.

Payment Remittance for Virtual Card « | Ariba-MO-IT-Support-Team@dsm.com
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How to configure your SAP Business Network Remittances (Bank account)

3. When you have selected ‘Create’, you need to fill in all required information in the fields.
Select ‘Wire' for Payment Methods. Make sure to also check the box to have bank information
included on the invoices. When done, click on '‘OK’ to save the information.

Create Remittance Address / Payment Info “ Cancel WIRE TRANSFER
3 2 -
nnnnnnnnnnnn Comesponding Bank
A Do not enter personal bank account information. Enter only corporate bank details.
ittance Address —
~
Remittance 10 Assignment
Customer Remittance ID
Credit Card
DSM - TEST
—_— " —
Include Bank Account Information in invaices
—_—
Payment Methods
ACH

WIRE TRANSFER

- - dsm-firmenich ese



ogress to
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