1. How to become aregistered
supplier on SAP Business Network

1.3¢c Supplier registration — How to create users and add their roles
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How to create users and add their roles

If you go back to the homepage and
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Overview Getting started

You can add users from your company by
clicking on ‘Users’.

DSM Test Supplier 3
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Company Profile

Only the Administrator can create an = N S - |
access for coworkers by adding their st [ pcomeseungs | senngs :
email address and role.
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Users

Purchase orders Last 3 months v Invoice aging Activity feed | All v Notifications Viewall 32
Application Subscriptions
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Note:

* An Order can be cancelled by dsm-firmenich up until the
moment that a Shipping Notice is placed by you.

* All Orders need to be confirmed within the “need by date”.

*  You will receive reminders by email, if want to change the
settings go to ‘Notifications’.
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How to create users and add their roles

2. Click on ‘Users’ to see multiple
tabs. Click on ‘Manage roles’

3. Click on the ‘+' icon to create a
new user.

Account Settings

Notifications Application Subscriptions Account Regi ion API mar

Customer Relatio

Manage Roles Manage Users 2 nage Unapproved Users Manage User Authentication More...
Customer Relationships Users Notifications Application Subscriptions Account Registration AP1 management

Manage Unapproved Users Manage User Authentication More.

Manage Roles

Users (2)

D Enable assignment of orders to users with limited access to SAP Business Network. '/

Filter

Users (You can only search on one attribute at a time)

‘ Username v r username +

Username Email Address First Name Last Name SAP Business Network Discovery Contact

XXX@xyz.com XXX XXX

TestSupplier3¢

m.com AAA@XyZ.COm TestSupplier Three No

Remove from Contact List

D test-
bram.claessen@dsm.com

Add to Contact List

m Close

Generative Al

Generative Al

B -

Role Assigned Authorization Profiles Assigned Customer Assigned AN Access Act

;ropusats and Contracts All(1) - Ves Adl
ccess

?EOFILEJ. GMT_ROLE, All(L) Yes
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How to create users and add their roles

4
4. Enter the person’s
1 I Yi °
Username’ and ‘Email
/ . . = Create User Done Cance
Address’. Also, fill in ‘First =)
Create a new user account and assign a role and if needed assign them to a business unit. Ariba will email a temporary password to the address provided for the new user account. The account information entered here will not be modifiable after you click
I 1 4 D
Name’ and ‘Last Name'.

one. However, you can modify role assignments at any time.

New User Information

5. In Role Assignment, select
the Role (for instance, the
person sending invoices will
need invoice generation). -

Role Assignment

Name Description

. . . Proposals and Contracts Access Access Proposals and Contracts
6. When all information is
Customer Assignment

selected and filled, click on s o Costomer. (@) Al s
‘Done’.
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